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SAMPLE LETTER OF AGREEMENT TO PROVIDE TECHNICAL LEGAL 

SUPPORT 

 

[On letterhead of writer’s organization] 

 

[Date] 

 

Recognition and Accreditation Coordinator 

Executive Office for Immigration Review 

Office of Legal Access Programs 

5107 Leesburg Pike, Suite 1900 

Falls Church, VA 22041 

 

RE:  Agreement to provide technical legal support for the Immigration Assistance 

Center (IAC) office located at 555 Main Street, Anytown, Iowa 50500  

 

Dear Recognition and Accreditation Program Coordinator: 

 

I am pleased to write this letter of recommendation for Department of Justice recognition 

for IAC.  I am familiar with IAC and I fully support the organization’s application to 

become recognized because the need for charitable immigration services is so much 

greater than the existing resources in the Anytown area, which has a very large immigrant 

and refugee population.  I understand that IAC will be focusing on family-based 

immigration services.   

 

I am a licensed attorney with 12 years of experience in immigration law.  I am admitted 

to the bar in the state of Iowa.  My practice focuses on family-based immigration, 

deportation and removal hearings, and asylum cases.  I have known IAC and its 

Executive Director, Katherine Medina, for the last five years and have served as a 

volunteer at the organization’s community outreach events. I have met with Ms. Medina 

and have agreed to provide technical legal support on a pro bono basis.  I am available to 

answer any immigration questions the IAC staff may have by phone or e-mail.     

 

If you have any questions, please do not hesitate to contact me at 123-456-7890. 

 

Sincerely, 

 

 

Jill Attorney, Esq. 
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